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How to view and edit company profile details in ZSN 

 

Step 1: Log in to ZSN  

Log in to the ZSN Portal and, from the side panel, select Broadridge Financial Solutions, Inc.  

 

 

 

 

 

 

 

 



Step 2: Click on Account, then select My Companies. You will see the list of company names along with Edit and View options. 
Click Edit to update the profile details.  

 

 

Step 3: The Select Business Location pop-up will appear on the screen. Choose the appropriate location to continue updating 
your company profile based on its specific details. Once the business location is selected, click Edit to proceed with making 
changes to the company profile. 

 

 

 

 



Step 4: After you click Edit, the system will redirect you to the Company Details page. Use the left panel to navigate to the 
section you want to update, make the necessary changes, and then click Submit. 

 

Note: During profile editing, vendors are advised not to delete any existing records, as doing so may remove critical 
information and aƯect essential system functionality 

 

Contact 

For any queries related to ZSN please contact Supplier Portal Support team (SupplierPortalSupport@broadridge.com)  

 

 

End of Process 

 


