
 
 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 

 
 

 

 

  

 

Instructions for completing the  Traditional IRA Request Form  
(Page 1)  

If you don’t know your account number, you 

can leave this blank.  We will complete it 

based on the name and SSN you provide. 

Please complete all other information in this 

section.  Make sure you provide a number 

where you can be reached during normal 

business hours, in case there is a question. 

If you  are closing  your account, just check 

“Full Distribution”—no dollar amount is  

required.  If you  wish to  only take part of the 

money from the account and leave it open, 

check “Partial  Distribution” and provide the  

amount you wish to withdraw.  



 
  

 

 

 

 

 

 

 
 

 
 
 
 
 
 
 
 
 
 

Instructions for completing the Traditional IRA Request Form 
(Page 1  continued)  

Type of Distribution.   If funds are going to you  

directly, or to a personal bank account in  your 

name, you will select “Normal” ONLY if you  are 

over age 59 ½.  Otherwise you  will select  

“Premature”.  If funds are going to another 

traditional IRA at a different institution, select  

“Transfer.   If funds are going to another 401(k)  or 

other employer-sponsored retirement plan, select  

“Rollover”.  If funds are going to a Roth IRA, select 

“Conversion”. If you are requesting to close the 

account due to death or divorce, please contact 

MG Trust directly for more  information   

Tax withholding.   You can  choose to have federal  

and/or state income tax withheld from a taxable  

distribution (not applicable to  transfer or rollover 

disbursements).  If you mark “I do not want tax 

withheld”, you  will be responsible for paying  

applicable taxes and penalties when you file your 

current year return after the end  of the year.  If 

you do not make a selection, we will default to  

10% federal income tax withholding, and 0% for 

state, unless withholding is  required by that 

state’s laws. (See State Tax withholding  

requirements document for more information.)  



 

 
  

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 

 
 
 

 
 

 
   

  
 

   
 

   
 

  

 

 
 

Instructions for completing the Traditional IRA Request Form 
(Page 2)  

Payment Method.  If you simply wish for a check to 
be sent to you at the address you provided in section 
1, check the first box only and proceed to section five. 

If funds are being sent via check to another financial 
institution, please provide all address and account 
information necessary in this section to ensure funds 
are credited correctly. Please contact the receiving 
institution to determine if there are additional 
documents they require to accompany the 
disbursement check, and include those documents 
with your other forms when you send them to MG 
Trust. 

Overnight mailing will only be provided if you supply 
an account number to bill for this service. 

For ACH or wire transfer only, please provide routing 
and account information in this section.  It is highly 
recommended that you provide a voided check to 
verify this information.  Please contact your bank or 
credit union if you are not sure what information to 
provide for this service. 



 
  

 

 

 

 

                 

  

  
  

 

   
 

Instructions for completing the Traditional IRA Request Form 
(Page 2 continued)  

Please read the information about this document, and  
the notices of federal and state withholding  on IRA 
distributions, and sign and  date where indicated.  

For any disbursement of $25,000 or more, we are 
required by charter to obtain a Medallion Signature 
Guarantee.  Please contact your bank, credit union or 
other financial services provider to obtain this 
guarantee stamp.  Note: a notary or other signature 
verification service is not acceptable. 

This is only required if the balance we are paying is 
$25,000 or greater.  If your request is for less than 
this amount, you may disregard this box. 


